APPLICATION FOR RECORDS RETENTION SCHEDULE OFFICE OF THE SECRETARY OF STATE

BooH I{- ol RECORDS MANAGEMENT DIVISION

DEPARTMENT OF ARCHIVES AND HISTORY (

INSTRUCTIONS See Publication No. 76—RM—1 for instructions on completing this form. Forward signed original to
Department of Archives and History, Records Management Division, 330 Capltol Avenue, Atlanta, Georgla, 30334,
Attention: Scheduling Section. / ' : A

i

The Alr Protection Branch is respon31b1e for implementing the Georgia Air
Quallty Act of 1978. It adopts rules and regulations necessary to control
air pollution within the State, 1nc1u01ng establishing ambient air quality

pollution problems, develops preventive control prograns, and insures in-

dustry compliance by licensing all 1ndustr1es that emit contaminants into
the air.

FOR AGENCYUSE | 1. Agency Address ' FOR RECORDS MANAGEMENT USE ]
Application Date Ga. Dept. of Nat ural Resources Application Number
Environmental Protection Division 6 3 - 53 - _H
A‘ v — Air Quality Control Section : S R Do Completed
ppiication T 156 Trinity Avenue, S.W., Suite 320 o
: Atlanta, Georgia 30303 | APR 111986 | JUN 20 1986
2. Person to Contact Working Title | _ Telephone Number
Linda L, Bray _Senior Secretary/Typist 656-4997
3. Action Requested . - :
a. O Establish Retention Schedule; record will continue to accumulate.
b. [ Dispose of present accumulation; no further accumulation anticipated.
c.. Amend Application No. ___83-83 Check One: [ Change; [ Supercede; O Void
4. Dates of Series 5. Recolds Series Title (followed by title used in office; if different)
Earliest Latest
1978 |Present Air Quality Squrce Monltorlng Quality Assuranfe Files
6. Division and Office Function What is the function of theDivision and the Office in which this record series is created?

standards to prevent, control or abate air pollution. It also investigates

7. Record Series Description This file contains the following documents {include form numbers and t:t!es if any}:
- Attach samples of the file.

Documents relating to:  Forms: SM24- Report Review Summary
' SHM67- Record of Test Observations
- Audit Samples-Coal Analysis ,
Included are: Continuous Emission Monitor-Inspections

Information relating to quality assurance auditing of air'pollutant
emission testing conducted for industry as requirecd by State
Environmental Permits. These files contain docunentation of field

systems audits (observations) and of discrepancies found in reports
of such tests.

File isa'rr'angedi By Year
/

8 Monthly Reference Rate ~ How often afe records referred to which are:
One to six months old ONCE/WK. : Seven to twelve months old @’&QMJ_; Thirteen to twenty-four months oid _Qtrly, ;
twenty-five months and older _yearly »;

1 9. Annual Rate of Accumulation of Records

Letter-size drawers ... ; legal-sizedrawers . :: Shelves ___________; Other [specify) 1 box
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] | | a. Is this the official copy of the series?
X If not, where is it? _
b.. Does the series contain confidential information requiring security handling? If yes, cite law or regulation. )
X ; . }
X . |s this a vital record? .
X d Does this series have histdrical or long term research value? A
| e. When one or two documents in the file make it necessary to keep the entire file for a fong perlod could these
X documents be scheduled separately? s
X f. 1s the information contained in this ser ies eve[ published?__If yes, angch coDY, "
X g. Is the information contained in this series ever analyzed and/or recorded in a summarized report?
|____If ves, attach copy. __(Department's_Aonual Report)
N h. |Is there a duplication of this series in your office, br in another office or agency?
| X i _Mfves . where?
X | _L“Ls_thla;ﬂgs_&imamcpmmmgulady_mmmﬁimm___
X i._Does the record series result in a computer printout?
11. Retention Requirements The following requires the series to be kept:
a. State Law - years. d. Audit period - years,
b, Statute of limitation 3 years. : e. Administrative need . 8 years,
c. Federal law { years, f. Federal retention instructions years.

Attach copy or excert of laws or regufations. Explain administrative need.

Records needed for same'period of time as corresponding series, "Air Quality Saurce
Monitoring Correspondence Files (#80-390-A) Retention period requested is based on
previous office reference requirements. -

12. Approved Disposition Instructions This agency recbh'nrﬁends that the file series be cut off at the end of each:

& Calendar Year; O Fiscal Year; O Other _ e then,
[@ Hold in the current filesarea ___.. __ month(s) 3 year(s); then
O Transfer to locat holding area; hold _____ - __year{s); then
K1 Transfer to State Records Center: hold ___5____year(s); then

Kl Destroy.
O Transfer to State Archives for permanent retention.
"0 Other (Specify)

These instructions apply to all prior and future accumulations of the series.

Hea Deslgnee {Signature) ' Date Records Management Officer (Signaw:{e) “Date
(L//éevw\ . Z/‘%/K4 %é% ' 4-7-§6

- - : State Records Committee (Signature) Date
Recommendations in para- : : ' )
graph 12 are approved. State Auditor/Designee M%* 6 -/ & ‘%
(If disapproved, attach letter ‘ T
of explanation.) Secretary of State/Designee MM—/ @ ][ le I Y2/

F— o1
Attorney General/Designee

AR-50-71; Hov 76




F ot~ SENEEERS i o '
- : Y OFFICE v
APPLICATION FOR RECORDS RETENTION SCHEDULE A v e A A L T
21 RECORDS MANAGEMENT DIVISION

INSTRUCTIONS: See Publication No. 76—RM-=1 for instructions on cornpletlng this form. Forward signed original to
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334,
Attention: Scheduling Section. 4

FOR AGENCY USE 1. Agency A&dress ! ' FOR RECORDS MANAGEMENT USE
Application Date Ga. Dept. of Natural Resources Applicatipn Number
Environmental Protection Division : 83"83"A
Application Numbe Air Quallty ContTOl Section Date Raceived Date Completed
pplication Rumber 4279 Memorial Drive, Suite D e .
Decatur, Georgia 30032 TaN 211985 | APR 1 6 1985 i}
2. Person to Contact Working Title ) : Telephone Number
Linda L. Bray Senior Secretary/Typist _ 656-4997

3. Action Requested

a. [0 Establish Retention Schedule; record will continue to accumulate,
b. [ Dispose of present accumulation: no further accumulation anticipated.

c. XK Amend Application No. . 83-83 Check One: [ Change; (] Supercede; O Void

4. Dates of Series 5. Reeordﬁ Series Title (followed by title used in office; if different)
Earliest Latest

1978 | present Alr Quality Source Monitoring Quality Assurance Files

6. Division and Office Function What is the function of the Division and the Office in which this record series is created?

The Air Protection Branch is responsible for 1mp1ement1ng the Georgia ‘Air
Quality Act of 1978. It adopts rules and regulations necessary to control
air pollution within the State, including establishing ambient air quality
standards to prevent, control or abate air pollution. It also investigates
pollution problems, develops preventive control programs, and insures in-
dustry compliance by 11cen51ng all industries that emit contaminants into
the air,

7. Record Series Description This file contains the following documents (mclude form numbers and t.'tles if any):
- Attach sampies of the file. (
Documents relating to:
No Change
Inctuded are: (SEE COPY ATTACHED OF SCHEDULE ON FILE)
File is arr.anged:
8. Monthly Reference Rate How often are records referred to which are: No Change
One to six months old 2nce/wWeek; Seyen to twelve months old _ﬂi_e_&e_ekl’hlrteen to twenty-four months oldence/gtrly
twenty-five months and older once/yr._?
9, Annual Rate of Accumulation of Records No Change
Letter-size drawers 1 ;Legalgsizedrawers . __;Shelves_______;Other (specify)

AR—50—71; Rev.76 ' ) -{Over)




IX { I a. Is this the official copy of the series?
If not, where is it?

b. Does the series contain confidential information requiring security handling? If yes, cite law or regulation.

X c¢. lIs this a vital record?

X d. Does this series have hisforical-or long term research value?

iy

NYA .| e. When one or two documenis in the file make it necessary to keep the entire file for a Iong perlod could these
documents be scheduled separately? - 2
X f._Is the information contained in this ser ies ever published? f_vgmnagh copy,
1x g. Is the information tained in this senes ver analyzed and/or recorded ina summanzed report?
If ves. attach cony, Povt Mmaut's riaswel eyt )
X h, Is there a dupllcatton of this series in your office, or in another office or agency?
___If ves, where?

X i._ls this series {or a major portion of it} reqularly microfilmed?

X i.__Does the record series result in a computer printout? . e
11. Retention Requirements The following requires the series to be kept :
a. State Law years. d. Audit period - years.,
b. Statute of limitation A years, e. Administrative need - 5 years.
c. Federal law 1 years, f. Federal retention instructions years.
Attach copy or excert of laws or regulations. Explain administrative need.
No Change
12. Approved Disposition Instructions  This agency recommends that the file series be cut off at the end of each: ]
[3 Calendar Year: O -Fiscal Year; O Other then,
" B0 Hold in the current filesarea ______ month{s) ' 3 year(s); then
X3 Transfer to local holding area; hold _.__Z'_._year(s); then
(O Transfer to State Records Center; hold . __yearls); then
& Destroy.
O Transfer to State Archives for permanent retention.
"0 Other (Specify)
No Change i
These instructions apply to all prior and future accumulations of the series.
Agency Head/Designee (Signature) Date Records Management Officer (Signature) Date
7 R ot | 1fr7/75” | QA & e il
State Records Committee (Signature) Date

Recommendations in para- /]

graph 12 are approved. State Auditor/Designee /:I/w«—-"/\/& \:.AM}J

(If disapproved, attach letter

’ {() :
of explapation.) Secretary of State/Designee m Lot (/{wﬁ'\“

Attorney General/Designee
AR—50—71; Rev, 76 ' (Re¥eite Side
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APPLICATION FOI-} RECORDS RETENTION SCHEDULE OFFICE OF THE SECRETARY OF STATE

DEPARTMENT OF ARCHIVES AND HISTORY
RECORDS MANAGEMENT DIVISION

INSTRUCTIONS See Publication No 76—RM—1 for instructions on completing this form. Forward signed ongmal to
Department of Archives ‘and History, Reoords Management Division, 330 Capitol Avenue Atlanta, Georgia, 30334,
Attention: Scheduling Section. ! : oot

FOR AGENCY USE 1. Agency Address _FOR RECORDS MANAGEMENT USE

| Application Date Application Number

Ga. Dept. of Natural Resources
Environmental Protection Division

R

83-83

Application Nurnber

Air Quality Evaluation Section

 Dete Received Date Completad

2. Person to Contact

Linda L. Bray

4279 Memorial Drive, Suite D
Decatur, Georgia 30032 FEB 2 g, | MAR 1 7 1983
Working Title 83 " Telephone Number |
Senior Secretary/Typlst 656-4997

3. Action Requested

a. XX Establish Retention Schedule;

t'ecord will continue to accumulate.

b. O Dispose of Present accumulation; no further accumulation anticipated.

c. 1 Amend Application No.

. Check One: T Change; [ Supercede; E] Void

1 4. Dates of Series
Earliest Latest

1978 |Present

5. Records Series Title (followed by title used in afﬁce if different)

Air Quality Evaluatlon Quality Assurance Files
(Source Monitorlng Unit)

f 6 Division and Office Function

A ‘ K]
What is the function of the Dmsnon and the Office in which this record series is created? 1

The Air Quality Evaluation Section is responsible for preservation,
protection, and improvemént of air quality and to conduct a state-
wide source monitoring program so as to safeguard the public
health, safety, and welfare.

7 Record Series Description This file contains the following documents (fnclude form numbers rs and tltles ifany):

Attach samples of the file.

Documents relating to:

Forms: SM24 - Report Review Summary

SMe7 - Record of Test Observatlons

Included are:

Information relating to quality assurance auditing of air pollutant
emission testing conducted for industry as required by State
Environmental Permits. These files contain documentation of field
systems audits (observatlons) and of discrepancies found in reports
of such tests.

File is arranged: Alphabetically by company

| 8. Monthly Reference Rate " How often are records referred to which are:
One to six months old QNCE/WK. ; Seven to twelve months old Once/WK. ; Thirteen to twenty-four months old _Qtrly.
| twenty-five months and older LLY ? ‘

i e e

9. Annual Rate of Accumulation of Records

e+ Other fspecity)

Letter-size drawers 1 ; Legal-size drawers ___ ; Shelves
] o g,-—!.‘ e N~ - ~ ‘
AR—50—71; Rev. 76 {Over)



YES | NO A1_Q._Ques_tjogn_a_i_rhe- __{Place an “X” in the proper tglumn) . T

. Is this the official copy of the series? * - - = - )
X | If not, where is it? _ o .

b. Does the series contain anfadentuaI mforrnatron requiring security handllng? If yes, cite law or regulation.

X
7X_ ] . Is this a vital record? - - L ' ¢
: 7
(X | d Does this series have historical or long term research value? :

X e. When one or two documents in the file make it necessary to keep the entire file for a Iong period, could these
_|.____documents be scheduled separately?

X f._ls the |nformethn contained in_this series ever published? If yes, attach copy,

X g Is the information’ “contained in this series ever analyzed and/or recorded in a summarized report?
if ves. attach copy [ _

X h. Is there a duplication of this series in your office, or in another office or agency?
17 1 M yes. where? e

X i._lIs this series for a azgr ,Qomgn of rt) regularly microfilmed? —
X _j._Does the record series result in a computer printout? o

11. Retention Requirements f The following requires the series to be kept

b. Statute of limitation — .. _Years, e. Administrative need

Attach copy or excert of laws or regulations, Explain administrative need.
@-Q —p\¢-ea Y'e-'pé verhoce &= C‘)mve went

a. State Law years. d. Audit period : —_—— e ____Years,

—_— S ¥/ .Y {3
c. Federal law : _.__years, - f. Federal retention Instructions . : _ years.

12 Approved Dlsposmon Instructions _ This agepe\? recommends that the file series be cut off at the end of each:
XX Calendar Year; O Fiscal Year; O Other then,

KK Hold in the current files area _month{s) ___3____ _ year(s); then
EX Transfer to loca! holding area; hold __L_ﬁyear(s); then

O Transfer to State Records Center;hold —______year{s); then
E(Destrov.

O Transfer to State Archives for permanent retention.

O Other (Specify)

These instructions apply to all prior and future accumulations of the series.

_ﬁgeqqﬁeadllje_signge_ (Signature} Date _Lﬂeoords Management Officer (Srgnature) - ; Date

HO U Colly | 22473 (b Nannars 3 as-¥3

State Records Committee (Signature) Date

Recommendations in para-

{If disapproved, attach letter
of explanation.) Secretary of State/Designee

graph 12 are approved. ~ State Auditor/Designee ﬂW ._? -11-& 3

Attorney General/Designee

AR—50-71; Rev, 76




